
Preschedule Form Guide 

Consecutive Interpretation

UPDATE: We’ve added a dropdown menu that lets you choose between

Recurring and One-Time appointments.

This guide provides a walkthrough of the Recurring option. The One-Time

appointment process remains unchanged.

If you need to request

a recurring

appointment, please

navigate to this

section.

 From there, use the

dropdown menu to

select Recurring

Appointment.

Under the “Date and Time

of Appointment” section,

you’ll find instructions.

 

Click on “here” to

download the template we

created. 



The template includes all the required information for scheduling a recurring appointment.

 Please enter each date in a separate cell within the table.

After you’ve filled out all the details in the template,

don’t forget to click Save to keep your changes.

Click here to upload the file.

Don’t forget to complete the remaining fields in the request form,

then click Submit to finalize your request.

No files chosen

You’re all set!


